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Vision and Aims 

 

At NIA, we believe that competency in English and Literacy is at the heart of the curriculum, 

the gateway to communication, and the core of learning. The study of English is the 

doorway to enhancing achievement and to promoting individual empowerment of thought 

and expression. As a subject we aim: 

• To promote high achievement across the curriculum. 

• To encourage students to become sensitive readers, fluent writers and confident 

communicators. 

• To foster a positive attitude to English, promoting confidence and enjoyment.  

• To enable pupils to communicate their thoughts and ideas effectively and 

appropriately in spoken language.  

• To enable pupils to be aware of the power of language.  

• To ensure all students are given the opportunity to develop and succeed in English. 

• To promote the students’ enjoyment of, and engagement with, English Language and 

English Literature.  

• To promote the exploration of different texts, from those on the Literary Heritage 

lists to those from other cultures and nations.  

 

Teachers of English and Literacy ensure that lessons are dynamic and engage learners 

through highly effective strategies, including autonomous choice, creative expression, 

collaboration and active learning. The teaching and learning approach to this subject is 

underpinned with the principles of developing a growth mindset, building resilience, and 

instilling a culture of independent and enquiring minds.  



 

 

Primary Phase 

 

 

 

 

Secondary Phase 

• Mrs Jo Tudor    Head of English – Secondary Phase 

• Mrs Jane Barlow    Second in English – Secondary Phase 

• Ms Hannah Auger    English Teacher KS2/Assistant Principal 

• Misss Viola Fung    English Teacher/Lead for E.A.L. 

• Mr Elontra Hall    English Teacher/Lead for Literacy 

• Mr Maughan Johnson   English/Computing Teacher 

• Miss Charlotte Lavelle   English Teacher/KS3 Progress Leader 

• Mrs. Avina Marston   English Teacher 

• Mrs Gemma Sullivan-Gregg  English Teacher/SENDCo 

 

 

 

 

 

 

Staff Responsibilities 



 

EYFS: 

 

KS1: 

 

KS2: 

 

KS3: 

•  4 or 5 x 1 hour lessons per week for Year 7 and 8 pupils. 

• Classes are taught in ability bands and they are broadly streamed within the band. 

• Lessons encourage an active approach to learning which supports students in developing a growth 

mindset.  Various levels of challenge are offered for each activity to stretch and challenge all 

students. 

• Intervention and support are provided for all students.  The first wave of intervention is provided by 

the English teacher and this may take the form of individualized, specific feedback and guidance, in 

writing or verbally.  This is supported by short, focused catch up sessions for specific skills which 

take place during break or lunchtime, by invitation from the teacher, as required.  The second wave 

of intervention is through the faculty.  Key micro-populations of students below target are 

identified at each data catch.  These students will then attend highly focused sessions during 

various intervention times to provide them with strategies to improve specific skill areas and 

ensure that they move toward securing their target standard confidently. 

• Homework:  Homework is set on a weekly basis in English.  There is an initial focus on spelling and 

reading skills in Years 7 and 8.  After this a menu of homework tasks is provided to students at the 

beginning of each term. These offer a choice of activities and we actively encourage students to 

spend time producing well researched, detailed and beautifully presented responses.  Students 

Subject Information 



may complete as many tasks from the menu as they wish.  In Year 9 students are provided with 

homework booklets which offer opportunities for developing extended reading and writing skills. 

ICT: Students are regularly presented with opportunities to develop their ICT skills within English. These 

include research skills for various background information for texts and authors; the design of effective 

presentations using Power Point and Prezi software; construction of media articles (for both magazines 

and newspapers) using Word and Publisher; analysis of live research data using Excel; and engagement in 

interactive and collaborative class content using Google Classroom, Kahoot and YouTube.  

Useful Websites: 

• http://www.englishbiz.co.uk/ 

• http://www.bbc.co.uk/schools/gcsebitesize/english/ 

• http://www.revisioncentre.co.uk/gcse/english/  

• https://www.educationquizzes.com/ 

• http://nfs.sparknotes.com/ 

 

 

 
English lessons are planned using the principles of differentiation and challenge to maximise progress for 
all students. 
 
Long Term Plans and Schemes of Learning give a detailed view of topics, learning and assessment.  
Schemes of learning are supported by Powerpoint presentations for every lesson, with a format which 
includes differentiation for each task as well as an extra stretch activity to challenge the most able 
students.  This facilitates a group planning approach and consistency across the faculty. 
 
These lesson plans allow staff to spend time developing even more highly precise differentiation to 
support the class and individual students, rather than staff having to constantly create lessons from 
scratch.  This means that we are able to offer carefully tailored, highly differentiated lessons to our 
students and reduce staff workload. 
 
 
 
 

 

Lesson Planning Policy 

http://www.englishbiz.co.uk/
http://www.bbc.co.uk/schools/gcsebitesize/english/
http://www.revisioncentre.co.uk/gcse/english/
https://www.educationquizzes.com/
http://nfs.sparknotes.com/


 

 

There is maintenance marking of students’ written work which aims to develop an ongoing dialogue 

between teacher and student. 

At least two written responses are marked, each term, using the STAR marking pro forma (one for the Cold 

Task).  Peer and self-assessment are an integral part of the star marking process.  The aim of this is to 

ensure that they are able to identify strategies (and understand clearly how) to improve their work.   

 

There are two formal graded assessments each term for English.  A Cold Task (marked using the STAR 

marking pro forma) which offers a baseline assessment of students’ skills in the topic area.  This is followed 

by a Hot Task (marked using the SPOPTAVs or PEEL assessment frameworks) which students complete 

once the teaching of the scheme of learning is finished.  

Students are also assessed for speaking and listening once per term.  

 

 

Marking Policy 



 

 

 

 

 

Please see individual schemes of learning for more details. 

 

EYFS 

 

Year 1 

 

Year 2 

 

 

 

 

 

 

Curriculum Overview 



Year 7 

Timeline/ 
When 

Topic/Objectives 
Key Skills/Concepts to 

be covered 

Link to GCSE 
(1 to 9) 

/National 
Curriculum 
Expectation 

SMSC/FBV 
Opportunities 

International 
Learning 

Opportunities  

Assessment 
Opportunities 

(Formative 
and 

Summative) 

Term 1 

Who Am I? 
To introduce students 
to prose and poetry 
exploration at KS3. 
To understand and use 
the features of non-
fiction writing. 
To explore the 
description of culture 
and how culture is 
captured in language. 
To create 
autobiographical 
writing describing own 
identity.  

Autobiographical writing 
features 
Crafting writing for effect 
Characterisation 
Narrative perspectives 
Tone and imagery 
linked to context 
 
Poetry exploring a 
sense of self / extracts 
from 
(auto)biographies 
from a range of 
ethnicities / gender / 
cultures. Prose fiction 
extracts linked to 
identity. 
Speaking and Listening 

P – standard 5 
 

WRITING 
AO5 
AO6 

Reflect on own 
and others’ 
beliefs, feelings 
and values. 
Learn about 
self. 
 
Appreciate wide 
range of cultural 
influences. 

Cultural identity / 
International 
identities.  
 
Exploration of self 
in an international 
community. 

Focus: Writing 
Cold and Hot 
Tasks. 
SPOPTAVS 

Term 2 

Literary Heritage 
To explore how writers 
use language, form 
and structure to create 
effects/meaning. 
To engage with and 
understand challenging 
literature from pre-
1914. 
  

Reading for meaning 
Comprehension and 
explicit and implied 
meaning 
Inference and Deduction 
Analysis 
 
Speaking and Listening 
 
 “A Christmas Carol” 

by Dickens  

P – standard 5 
 
 

READING 
AO1 
AO2 
AO3 
AO4 

  

Reflect on 
impact of 
religious beliefs 
(context). 
Appreciate 
cultural 
influences 
shaping 
heritage. 

Consideration of 
how the Literary 
Canon can be 
opened to modern 
and international 
authors. Personal 
investigation of 
ethnic / female / 
international 
authors and 
literature. 

Focus: 
Reading 
Cold and Hot 
Tasks 
PEEL 

Term 3 

Dystopian Literature 
To understand how 
writers / students can 
use language and 
structure for effect. 
To understand the 
features of writing to 
describe. 
To evaluate the effect 
of language and 
structure on meaning. 
To write an effective 
description of a dream 
or nightmare world 
using skills developed 
for writing. 
  

Sentence Structures 
Vocabulary for effect 
Punctuation 
Writing to Describe 
(features) 
Writing for audience / 
purpose / effect 
 
Novel extracts 
Image stimuli 
Utopia and Dystopia 

P – standard 5 
 

WRITING 
AO5 
AO6 

Cooperation 
and working 
with others and 
showing 
tolerance of 
others. 

Descriptions of 
settings from a 
range of places / 
authors / settings / 
texts 

Focus: Writing 
Cold and Hot 
Tasks 
SPOPTAVS 

Term 4 

The Roots of Drama 
To develop an 
appreciation of 
Shakespeare.  
To explore how 
figurative language is 
by Shakespeare  to 
create specific effects. 
To explore and 
analyse metaphor, 
simile and other 
dramatic devices.  

Analysis of Language 
and Structure 
Inference using 
evidence 
Character and Plot 
Effect on the reader 
Dramatic Devices 
 
Shakespeare = “A 
Midsummer Night’s 
Dream” by William 
Shakespeare. 
 
Speaking and Listening 

P – standard 5 
 

READING 
AO1 
AO2 
AO3 
AO4 

  

Respond 
positively to 
artistic / literary 
history. 
 
Use drama as 
an opportunity 
to use a range 
of social skills 

Universal themes of 
comedy and conflict 
explored through 
Shakespeare. 
 
Explore modern 
interpretations of 
Shakespeare 
across different 
productions. 

Focus: 
Reading 
Cold and Hot 
Tasks. 
PEEL 

Term 5 

Non-fiction Reading 
and Writing 

Identify and interpret 
implicit and explicit 
meaning.interpret or 
conclude. 
Summarise and 
compare texts using 
inference to  

All assessment skills 
covered: 
 
AO1, AO2, AO3, AO4, 
AO5, AO6 
 
Paper 1 and Paper 2 
 
Range of non-fiction 
texts (pre and post 

P – standard 5 
 
 

READING 
AO1 
AO2 
AO3 
AO4  

Offer reasoned 
views about 
moral and 
ethical issues 
stemming from 
texts. 

Themes and 
concepts from a 
range of texts 
relating to 
international issues. 

Focus: 
Reading  
Comprehension 
Summary 
Compare 
Infer 
PEEL  
Point of View 
 



 

Year 8 

Timeline/ 
When 

Topic/Objectives 
Key 

Skills/Concepts 
to be covered 

Link to 
GCSE (1 to 
9) /National 
Curriculum 
Expectation 

Literacy/ 
Numeracy 

Opportunities 

SMSC/FBV 
Opportunities 

International 
Learning 

Opportunities  

Assessment 
Opportunities 

(Formative 
and 

Summative) 

Term 1 

Writing to the World 
To understand how 
the world is portrayed 
through non-fiction 
texts. 
To explore the use of 
structural devices in 
non-fiction texts, 
including key 
conventions. 
To explore the use 
and effectively design 
simile and metaphor, 
precise noun 
phrases, descriptive 
features to describe 
the natural / social 
world. 
To understand how to 
effectively use 
punctuation to guide 
the reading voice. 
To gain greater 
knowledge of the 
wider world and our 
place and 
responsibility as 
global citizens. 
  

Sentence 
Structures 
Vocabulary for 
effect 
Punctuation 
Prepositional / 
noun phrases 
Writing to 
Describe 
(features) 
Writing for 
audience / 
purpose / effect 
The writer’s craft 
 
Speaking and 
Listening 

AO5 
AO6 

 
 
 

S&L 

See Key Skills 

Reflection of 
global issues 
and our roles 
and 
responsibilities 
to protect our 
world.  
Debating moral 
issues within 
nature. 

Descriptions of 
settings from a 
range of 
places / 
authors / 
settings / texts 

Focus: 
Writing 
Cold and Hot 
Tasks 
SPOPTAVS 

Term 2 

Homelessness and 
Human Rights 

To understand and 
explore the issue of 
homelessness and 
ways to demonstrate 
care in the community 
through the novel 
Stone Cold. 
To explore and 
evaluate the effect of 
emotive language in 
the novel ‘Stone 
Cold’.  
To develop analytical 
skills in considering 

 
 
 
Reading for 
meaning 
Comprehension 
and surface 
meaning 
Inference and 
Deduction 
Analysis of 
language 
Effective 
identification, 
selection and 
evaluation of 

P – 5+ 
 

LIT: 
AO1 
AO2 
A04  

See Key Skills 

Links to 
homeless 
charities in the 
community – 
create 
opportunity to 
support / collect 
items for 
homeless. 
 
Active 
discussion and 
explicit 
consideration of 
Human Rights. 

Understand 
the UK social 
support 
procedures 
(for 
homelessness) 
and compare 
to other 
countries.  

Focus: 
Reading 
Cold and Hot 
Tasks 
PEEL 

Analyse writer’s use of 
language and structure 
for effect 
Comparison of writers’ 
ideas and perspectives 
and critically evaluate 
texts  

19th century) and non-
fiction writing tasks. 

Exam 
Preparation 
and Practice 

Term 6  

The Modern Novel 
 

To explore events, 
character, relationships 
and themes in a 
modern novel. 
 
To consider how the 
writer uses language 
form and structure to 
present 
character/relationships/ 
themes.  

Conventions of 
dystopian genre. 
Character construction 
and presentation. 
Character development. 
Presentation of 
relationships. 
Presentation of themes. 
 
 
“The Hunger Games” 
by Suzanne Collins 
And … 

P – standard 5 
 

WRITING 
AO5 
AO6 

Recognise 
difference 
between right 
and wrong. 
 
Consider 
dictatorships 
and ideologies 
Investigate 
moral, ethical 
and political 
issues. 

Consideration of 
social and political 
conflict. Political 
systems linked to 
current international 
affairs. 

Focus: 
Reading 
Cold and Hot 
Tasks. 
PEEL 



the writer’s craft and 
effect on readers. 
  

quotations for 
evidence. 
 
 
 
‘Stone Cold’ – 
Robert 
Swindells 
 
Range of non-
fiction texts 
supporting 
theme of 
homelessness. 

Term 3 

Alter Egos 
To understand the 
concept of an alter 
ego. 
To explore the use of 
narrative viewpoint 
and consider the 
effect on reader 
response. 
To develop the 
effective use of 
synonyms and 
intensifiers in writing.  
To understand how to 

use participles and 
verb choice to convey 

immediacy and 
action. 

Fiction writing. 
Sentence 
construction for 
impact 
Punctuation for 
impact 
Narrative voice/ 
tone 
Structural devices 
to create tension / 
immediacy / 
persona 
Tense / verb 
choice / 
participles 
Tone and 
imagery linked to 
context. 
 
Range of 
extracts from 
alter-ego based 
children’s 
fiction. 
Exposure to 
plethora of 
texts. 

 
P – 5+ 

 
LANG: 
AO5 
AO6 

 
 
 

S & L 
 

See Key Skills 

Understanding 
personalities 
and addressing 
mental health.  
 
Tolerance for 
different people / 
backgrounds. 

Range of 
authors, 
protagonists 
and text 
settings 

Focus: 
Writing 
Cold and Hot 
Tasks. 
SPOPTAVS 

Term 4 

Tragedy 
To develop an 
appreciation of 
Shakespeare’s 
Macbeth.  
To explore how 
figurative language 
has been used for 
effect. 
To analyse metaphor, 
simile, literary devices 
of sound and images. 
To develop 
comparative skills 
across a text. 
To unpack the way in 
which themes and 
concepts have been 
embedded within 
character and plot. 
Consider the role of 
fate / destiny / power 
in drama. 
 
  

Analysis of 
Language and 
Structure 
Inference using 
evidence 
Character and 
Plot 
Effect on the 
reader 
Literary Devices 
Role of Tragedy 
in Drama 
 
Macbeth – RSC 
approach 
YSC 
Drama based 
approaches – 
Speaking and 
Listening 

P – 5+ 
 

LIT: 
 

AO1 
AO2 
AO3 
AO4 

 
  

See Key Skills 

Recognise the 
way in which 
power can be 
used for both 
positive and 
negative 
outcomes. 
 
Recognise and 
understand the 
development of 
the role of 
women across 
time periods. 
 
Consideration of 
morality of war. 
 
Discussion of 
the 
consequences 
of decisions and 
accountability 

Universal 
themes of 
comedy and 
conflict 
explored 
through 
Shakespeare. 
 
Explore 
modern 
interpretations 
of 
Shakespeare 
across a range 
of settings. 

Focus: 
Reading 
Cold and Hot 
Tasks. 
PEEL 

Term 5 

Adventure and 
Mystery / 19th 

Century Literature 
To understand the 
impact of context on 
content in a range of 
non-fiction and fiction 
texts.  
To read, understand 
and respond to texts 
developing a critical 
style and personal 
response. 
To illustrate 
interpretations of 
texts with well 

Conventions of 
adventure genre 
Aspects of 19th 
century writing 
Elements of 
historical context 
impacting content 
of texts 
Character 
construction 
The power of plot 
 
 
Exposure to a 
wide range of 
19th century 
fiction and non-

P – 5+ 
 

LANG: 
AO1 
AO2 

 
LIT: 
AO1 
AO2 
AO3 
AO4 

 
 
 
 

S&L 

See Key Skills 

Appreciate wide 
range of cultural 
influences 
referred to in 
texts.  

Concept of 
exploration, 
historical 
expeditions, 
colonialism 
and the impact 
of discovering 
the wider 
world. 
 
Understanding 
how different 
countries 
contribute to a 
global 
community.  

Focus: 
Reading  
Cold and Hot 
Tasks. 
SPOPTAVS  



informed textual 
evidence. 
Analyse language, 
form and structure 
used by writers to 
create meanings. 

fiction texts 
(AQA KS3 
selection) 

Term 6 

Poetry 
To explore a range of 
poetry. 
 
To introduce and 
develop unseen 
poetry analysis skills. 
 
To explore 
comparisons and 
contrasts between 
poems. 
 
To consider the 
contexts in which a 
poem is created and 
received. 

Introduction to, 
and engagement 
with a variety of 
poems. 
 
Consideration 
and comparison 
of structural 
features of 
cinquain and 
haiku. 
 
Shakespearian 
versus 
Petrarchan 
sonnet form. 
 
Annotation of 
poetry 
 
HOW – linking 
techniques to 
specific effects 
created. 
 
Creative 
responses. 

P – 5+ 
 

LIT: 
 

AO1 
AO2 
AO3 
AO4 

See Key Skills 

Meditation on 
the natural world 
via haiku. 
 
 
 
  

Cultural 
identities/ 
international 
identity 
 
Exploration of 
the themes of 
love and 
conflict though 
a variety of 
poems 

Focus: 
Reading  
Cold and Hot 
Tasks 
 
PEEL 

 

Year 9 

Timeline/ 
When 

Topic/ 
Objectives 

Key Skills/Concepts to 
be covered 

Link to 
GCSE (1 to 
9) /National 
Curriculum 
Expectation 

Literacy/ 
Numeracy 

Opportunities 

SMSC/FBV 
Opportunities 

International 
Learning 

Opportunities  

Assessment 
Opportunities 

(Formative 
and 

Summative) 

Autumn 
 
Terms 1 & 
2 

GCSE 
English 

Literature 
Paper 2 : 
Modern 
Drama 

 
LANG: 

 
AO5 
AO6 

 
 

LIT: 
AO1 
AO3  

Exploration of plot, 
character, relationship, 
and theme in “An 
Inspector Calls”. 
 
Focus on character and 
motivation for 
choices/actions. 
 
Consideration of the 
concepts of blame 
versus responsibility. 
 
Review of imaginative 
writing skills - 
imaginative  
writing response 
exploring a character’s 
point of view. 
 
AO3 is assessed in the 
exam so some 
exploration of the links 
between text and 
context, although this is 
not assessed via Cold or 
Hot Task. 

S1 to S7 
 

LANG: 
AO5 
AO6 

 
 

S & L 

See Key Skills 

Investigate 
moral, ethical, 
social and 
political issues 
 
 
Responsibility 
 
Unplanned 
pregnancy 
 
Gender and 
misogyny 

Social class 
and ideology. 
 
International 
impact of 
Marxist 
ideology 

Focus:  
 
Term 1 Writing 
Write an entry 
in Eva Smith’s 
diary 
 
Term 2 Writing 
 
Write the 
Inspector’s 
Report 
arguing who is 
most 
responsible 
for Eva’s 
death. 
 
Cold and Hot 
Tasks.  



Spring 
 
Terms 3 & 
4 

GCSE 
English 

Literature 
Paper 1: 

“The 
Strange 

Case of Dr. 
Jekyll and 

Mr. Hyde” by 
R.L. 

Stevenson 
 
 

LIT. 
A01 
A02 
A03 

 

 
Exploration of plot, 
characters, relationships 
and themes. 
 
Construction and 
presentation of character 
and relationship. 
 
Role play and 
improvisation of 
alternative scenes. 
 
Exploration of narrative 
viewpoint. 
 
Consideration of the link 
between text and context 
 
 
 
 
 

S1 to S7 
 
 

LIT. 
A01 
A02 
A03 

 
 
 

S & L 

See Key Skills 

Concepts of id 
and ego 
 
Actions and 
responsibility 
 
Religious 
beliefs and 
concepts of 
good and evil 

Universal 
themes of 
gothic and the 
supernatural 
 
Consideration 
of identity 

Focus:  
 
Term 3 
Reading 
Presentation of 
character or 
relationship in 
an extract 
 
Term 4 
Reading  
Presentation of 
character or 
relationship in 
the text as a 
whole. 
 
Cold and Hot 
Tasks each 
term 
 
PEEL 
 

 
 
 
Summer 
 
Terms 5 & 
6 

 
GCSE 
English 
Literature 
Paper 1:  
Shakespeare 
 
 
The Tempest 
Much Ado 
About 
Nothing 
 
 

LIT: 
AO1 
AO2 

        AO3 

TBC – awaiting SOL 

LIT: 
AO1 
AO2 
AO3 

See Key Skills 

The abuse of 
power. 
 
Gender roles 
in 
Shakespearian 
drama.  
 
Love and 
relationships 

Universal 
themes 
explored by 
Shakespeare 
in his plays. 

Focus:  
 
Term 5 
Reading 
Presentation of 
character or 
relationship in 
an extract 
 
Term 6 
Reading  
Presentation of 
character or 
relationship in 
the text as a 
whole. 
 
Cold and Hot 
Tasks each 
term 
 
PEEL  

Drop 
Everything  
And 
Read 
Poetry 
 
Poetry 
Pockets 
 
LIT: 
AO1 
AO2 
AO3 

GCSE 
English 
Literature 
Paper 2:  
Poetry 

 
A study of 5 poems from 
the AQA Conflict 
Collection to be 
completed across Year 
9. 
 
Development of unseen 
poetry analysis skills. 
 
Development of 
comparative writing skills 
comparing two poems. 
 
 

LIT: 
AO1 
AO2 
AO3 

See key skills 

Man versus 
nature 
 
War and 
conflict over 
time 

War and 
conflict over 
time 

No formal 
assessment. 
 
(TBC) 

 

 

 

 



 

Lesson resources are available on the school network: 

 

 

Teaching/Lesson Resources 



Select relevant folder: 

 

 

 

EYFS 

 

KS1 

 

KS2 

 

 

 

Assessment 



KS3 

• Students are assessed through written responses for reading and writing and through a 

range of oral contributions for speaking and listening (presentations, formal debates 

etcetera). 

• English has three key areas of assessment: Reading, Writing and Speaking and Listening. 

• Students are graded using the 9 to 1 standards, in line with G.C.S.E. grading systems.  

Students are expected to make 3 fine grade sub standards of progress each year. 

• One formal assessment per half term in line with the focus (Reading or Writing).  Each unit 
of work will consist of a base line or ‘cold’ assessment, an interim assessment, and a final 
assessment to demonstrate learning and progress.  The STAR marking pro-forma should 
be used for cold and interim assessments.  

 
 

 
 
 

• The SPOPTAVS or PEELER sheets should be used for hot task marking.  (See below) 
 

• Speaking and Listening assessments will be completed once per term (Autumn – Terms 1 
and 2/ Spring – Terms 3 and 4/Summer – Terms 5 and 6). 

 

  



 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 



 

 
We follow Pastoral systems in English lessons to ensure students consistently demonstrate the expected 
behaviours for learning.  (Please see Pastoral Handbook for full details).   
 
We have an English Faculty Support Timetable to offer staff the opportunity to informally support one 
another: 
 

Faculty Support Timetable 
 

 

Faculty Support 

 Mon Tue Wed Thu Fri 

1 
JTR 
CLE 

JBW EHL MJN  

2 
JTR 

 
 MJN CLE MJN 

3 VFG 
JTR 
VFG 

CLE 
JTR 

 
CLE 
JTR 

4 
JBW 
MJN 

CLE 
AMN 

EHL 
VFG 

EHL 
MJN 
AMN 

5 VFG 
JBW 
CLE 

VFG 
MJN 

 
VFG 
CLE 

      

Faculty Isolation Timetable 

 Mon Tue Wed Thu Fri 

1 
JTR 
JBW 

JTR 
JBW 

JTR 
CLE 

JTR 
JBW 

CLE 
EHL 

2 
JTR 
JBW 

JTR 
JBW 

JTR 
CLE 

JTR 
JBW 

JTR 
CLE 

3 
JTR 
JBW 

JTR 
JBW 

JTR 
CLE 

JTR 
JBW 

JTR 
CLE 

4 
JTR 
JBW 

JTR 
JBW 

JTR 
CLE 

JTR 
JBW 

JTR 
CLE 

5 
JBW 
CLE 

JBW 
CLE 

CLE 
EHL 

JBW 
CLE 

JTR 
CLE 

 
 

   

 

 
JTR and JBW not in school JTR not in school 



 
 

 
Planned Absence 
If a planned absence is required, for a C.P.D. course or for personal reasons, please complete a blue 
planned absence form.  
 
 
 
Unplanned Absence 
 
If you are unable to attend work due to illness or unplanned personal circumstances you should take the 
following steps to communicate the situation: 
 

• Contact Tim Marston via text or phone as early as possible but before 7.00am - 07387 418355 

• Contact Jo Tudor via text to make her aware of unplanned absence.  This should be done before 
7.30am – 07495 262096. 

• Phone the main NIA telephone number 01604 212811 and leave a voicemail for the Office to make them 
aware of your absence. 
 

E-mail any cover work using the Cover form to tim.marston@nia.uk.com by 8.00am. 
The Cover Form is available on the network at: 
 
Resources (R)/Admin/Cover/Cover Lesson Pro-Forma 
 

Procedure for Absence 

mailto:tim.marston@nia.uk.com

